Empowering Education

MEETING SKILLS sz

Effective use of time is the key to success, and this is even more important when a

number of people collaborate, such as in a business meeting.

SkillMast is the
Microlearning Division of BRASI



In this course, you will find helpful tips and guidelines on conducting or attending business
meetings effectively, to achieve better outcomes.

The course contains a course overview, video lesson, print-ready booklet, and quiz to reinforce your
understanding of the course material. Your certificate will be uploaded to your account once you

complete the course. Learning Objectives of this course are as follows:

This course is available for online review on a self-paced basis. Access to the course materials is
activated upon signing up. The learning resources include the following:

« Course booklet
* Video lesson
* Quiz

The certificate is uploaded to the student’s account upon completion of the course. Each certificate
carries a unique identification number and is valid for life.

For further information, please use the Q 701-701 Ann Street
Contact Us form on the BRASI's website Stroudsburg, PA 18360, USA
www.brasi.org
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